UBND TINH THANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM

VIEN QUY HOACH - KIEN TRUC Pjc 1ap - Tw do - Hanh phiic
S6:232 /QP-VQHKT Thanh Héa, ngay /1 thang 9 ndm 2025
QUYET PINH

Ban hanh Quy tic Wng xir ciia can b, vién chirc, nguoi lao dong
cia Vién Quy hoach — Kién tric Thanh Hoa

VIEN TRUONG ’
VIEN QUY HOACH - KIEN TRUC

Can cie Ludt Vién chire s6 58/2010/QHI2 ngay 15 thang 11 nam 2010; Ludt
$6 52/2019/QH14 ngay 25 thang 11 nam 2019 sira d6i, b6 sung mét so diéu ciia
Ludt Can bo, cong churc va Ludt Vién chure,

Can cir Quyét dinh s6 1847/0D-TTg ngay 27 thang 12 nam 2018 ciia Thii
tuwong Chinh phu phé duyét Pé an Van héa cong vu,

Can cir Quyét dinh sé 08/2022/0P-UBND ngay 22/02/2022 cua Chu tich
UBND tinh Thanh Héa ban hanh Quy dinh vé phan cong, phan cap quan ly to
chic bé may, bién ché va can bg, cong chirc, vién chizc thugc UBND tinh Thanh
Hoa quan 1y; Quyét dinh sé 52/2022/0b-UBND ngay 31/10/2022 ciia UBND tinh
Thanh Hoéa vé viéc kién toan chire ndng nhiém vu va co cau té chirc Vien Quy
hogch - Kién tric Thanh Héa;

Theo dé nghi ciia Trudng phong T6 chire — Hanh chinh.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay "'Quy tdc tng xir ciia cdn bé,
vién chikc va ngwoi lao dong ciia Vién Quy hoach — Kién triic Thanh Héa"".

Picu 2. Quyét dinh nay co6 hiéu luc thi hanh ké tir ngay ky ban hanh. Nhiing
quy dinh trudc day trai véi Quyét dinh nay déu bai bo.

Piéu 3. Cac Ong (ba) Truong phong To chic — Hanh chinh; Tha trudng cac
don vi, can b, vién chiic, ngudi lao dong truc thudc Vién Quy hoach — Kién tric
Thanh Hoéa va cac to chirc, doan thé, ca nhan co lién quan chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhin: “HZN TRUONG
- Nhu Piéu 3 QD (dé t/h); .

- Pang iy Vién (b/céo);

- Vién truong, cac PVT (b/cdo);
- Website Vién;

- Luu VT; TC-HC.
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UBND TINH THANH HOA ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
VIEN QUY HOACH - KIEN TRUC Poc 1ap - Tu do - Hanh phiic
QUY TAC

UNG XU CUA CAN BO, VIEN CHUC, NGUOI LAO PONG
CUA VIEN QUY HOACH - KIEN TRUC THANH HOA
(Ban hanh kém theo Quyét dinh s@32/0P-VQHKT, ngay! thang®B ndam 2025
cua Vién truong Vién QH-KT Thanh Hdéa).

) Chuong I
MUC PICH, POI TUQNG, PHAM VI

Piéu 1. Muc dich

1. Nang cao vin héa cong sd, gop phan hinh thanh phong cach tng xir, 18 16
lam viéc cuia doi ngli can by, vién chuc, nguoi lao dong cia Vién Quy hoach —
Kién trac (QH-KT) Thanh Hda; dam bao tinh chuyén nghiép, trach nhiém, ning
dong, hiéu qua trong hoat dong thuc hién nhiém vu.

2. La co s dé mdi ca nhan can bo, vién chic va nguoi lao dong tu diéu chinh
hanh vi ciia minh nhiam dat t6i cac gia tri van hoa.

3. Thuc hién cong khai cadc nhiém vu va mdt sb quan hé¢ xa hoi lién quan dén
viéc thuc hién nhi€ém vu cta can bd, vién churc, ngudi lao dong; nang cao y thirc,
trach nhiém cia can bd, vién chiic, nguoi lao dong trong cong tac phong, chéng
tham nhiing.

4. Pé cao trach nhiém cta ngudi ding dau co quan, don vi trong thuc hién vin
hoa cong so; 1am can cr dé co quan, don vi ¢6 tham quyén xem xét trach nhiém
khi can bg, vién chirc, nguoi lao dong vi pham cac chuan muc xur su trong thuc
hién nhiém vu va trong quan hé xa hoi, dong thoi 14 can cir dé giam sat viéc chép
hanh cac quy dinh phép luat cua can bg, vién chuc, nguoi lao dong.

Piéu 2. Pham vi diéu chinh va ddi twong ap dung

1. Pham vi 4p dung Quy tic ndy bao gom: Cac don vi, t6 chirc, doan thé thudc
Vién QH-KT Thanh Hoa.

2. Béi tuong ap dung tai Quy tic nay la tat ca can bd, vién chirc, nguoi lao
dong 1am viéc trong cac don vi, to chire, doan thé thudc Vién QH-KT Thanh Hoa.

Ch}rang 11 )
QUY TAC UNG XU

Diéu 3. Ung xit ciia can bd, cong chire, vién chire va ngwoi lao dong trong
thue hién nhiém vu

1. Nhitng vi¢c can by, vién chwrc, nguwoi lao dong phdi lam:
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a) Khi thuc hién nhiém vy, can bg, vién chirc, nguoi lao dong phai y thic rd
vé churc trach, bon phan cua ban than, san sang nhan va no luc hoan thanh t6t moi
nhiém vu dugc giao.

b) Thuc hién ding va ddy da cic quy dinh vé nghia vu cta can b, vién chic,
nguoi lao dong theo quy dinh cua phap luét vé vién chure va lao dong; trong thuc
hién nhiém vu phai chap hanh cac quyet dinh cta ngudi quan 1y truc tiép, khi thuc
hién quyet dinh cua cp c6 tham quyén, can bo, vién chirc, nguoi lao dong phat
hién quyét dinh d6 trai phap luat hodc khong phu hop voi thyuc tién thi phai béo cao
kip thot vo1 nguoi ra quyét dinh. Trong truong hop van phai chap hanh quyét dinh,
phai bao cao Ién cap trén truc tlep clia nguoi ra quyet dinh va khong phai chiu
trach nhiém vé hau qua gy ra do viéc thyc hién quyét dinh do.

¢) Trong thuc hién nhiém vu ma tiép xuc truc tiép, hodc bang vin ban hanh
chinh hodc qua cac phwong tién thong tin (dién thoai, thu tin, qua mang Internet...)
thi phai bao dam thong tin trao ddi dung ndi dung cong viéc ma t chirc va ca nhan
can hudng dan tra 101 trong pham vi, quyén han cua cé nhan, nhing van dé vuot
qua tham quyen phai xin y kién lanh dao Vién, hodc gidi thiéu dén nguoi cd trach
nhiém giai quyét, bao dam cac yéu cau cia t6 chirc va ca nhan duoc giai quyét
ding quy dinh cua phap luat, duang thoi gian quy dinh.

d) Phai chiu trach nhiém trudc phép lut vé hanh vi cia minh.
2. Nhirng viéc can bd, vién chirc, ngwoi lao dong khong dwoc lam:

a) Trén tranh trach nhiém, thoai thac cong viéc hoac nhi€ém vu dugce giao; gay
be phai, mat doan két; tu ¥ bd viéc; tham gia dinh cong.

b) Str dung tai san cua co quan, t0 chiric, don vi va ciia nhan dan trai véi quy
dinh cua phap luat.

¢) Phan biét d6i xtr dan tdc, nam nit, thanh phan xa hoi, tin ngudng, ton gido
dudi moi hinh thire.

d) Loi dung hoat dong nghé nghiép dé tuyén truyén chong lai chu truong
duong 161, chinh sach cua Pang, phap luat cua Nha nude hodac gay phuong hai doi
v6i1 thuan phong, my tuc, doi song van hda, tinh than cua nhan dan va xa hoi.

e) Xtc pham danh dy, nhan pham, uy tin ctia ngudi khac trong khi thuc hién
hoat dong nghé nghiép.

f) Nhirng viéc khong duge lam khéC,theo quy dinh cta Luat phong, chong
tham nhiing, Luat thyc hanh tiét ki€ém, chong lang phi va cadc quy dinh khac cua
phép luat co6 lién quan.

Diéu 4. Ung xir ctia can b, vién chirc giir chirc vu 1anh dao, quan ly

1. Phai dé cao trach nhiém néu guong cua nguoi dimg dau. Khong loi dung vi
tri cong tac dé€ bd nhi¢m ngudi than quen; chu dong xin thoi gitr chire vu khi nhan
thay ban than con han ché vé nang lyc va uy tin thap. Tam huyét, tan tuy, guong
mau lam tron chirc trach, nhiém vu duoc giao.

2. Cong tam, khach quan trong sir dung, danh gia can b9, vién chtre, nguoi lao

dong thudc quyén quan 1y; nam bat kip thoi tam 1y, 16i song, 1& 16i 1am viéc, tao su
cong bang va phat huy dan chua, kinh nghiém, sang tao ciia can bo, vién chic,


https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Luat-Phong-chong-tham-nhung-322049.aspx
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Luat-Phong-chong-tham-nhung-322049.aspx
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Luat-thuc-hanh-tiet-kiem-chong-lang-phi-2013-215837.aspx
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nguoi lao dong ’khi thuc hiér} nhiém vu; khong dugc duy ¥ chi, ap dit, bao thu;
phai ton trong, lang nghe ¥ kién cua cap dudi.

3. B4o v¢ danh du cua cén b0, vién chuc va nguoi lao dong khi ¢6 phan anh,
t6 cdo khong ding su that.

4, Xay dung moi truong lam viéc cua co quan, don vi nang dong, chuyén
nghiép, than thi¢n; gitt gin su doan két, dao dirc va van hda cong sé trong co quan,
don vi minh.

Piéu 5. Ung xir ciia can b, vién chirc va nguwoi lao dong khong giir chirc
vu lanh dao, quan ly

1. Chap hanh quyét dinh ciia nguoi lanh dao, quan 1y; phai tuan thi thi bac
hanh chinh, phuc tung su chi dao, di€u hanh, phan cong cong viéc cia cap trén;
thuong xuyén chu dong, sang tao va chiu trach nhiém khi thuc hi¢n nhi¢m vu dugc
giao.

2. Khong duoc loi dung viéc phat biéu ¥ kién, viéc gop ¥, phé binh lam ton
hai dén uy tin cta vién chirc lanh dao, quan 1y va dong nghiép; khong ninh bg lay
long vi dong co khong trong sang.

3. b6i voi dong nghiép:

a) Phai c6 tinh than hop tc, twong tro trong thyc hién nhiém vu.

b) Khdng be phai, gay mat doan két ndi bo ciia co quan, don vi, t6 chirc, doan
thé; khong to tiéng thiéu lanh manh, cii nhau, danh 16n noi cong sd. Ung xir ¢6
van hoa, ton trong, bao vé danh du, uy tin cua dong nghi¢p; co6 thai do trung thuc,
than thién, hop tac, giup dé nhau hoan thanh t6t nhiém vu duge giao.

Piéu 6. Ung xir ciia can bd, vién chirc va nguwoi lao dong noi cong cong

1. Chap hanh nghiém tic cic quy dinh cta phap luat va quy dinh sinh hoat
noi cong cong.

2. Thé hién van minh, lich su trong giao tiép, ung xu, tdc phong.

3. Kip thoi thong bao ngay cho co quan, to chiic, don vi c6 tham quyén biét
cac thong tin v€ hanh vi vi pham phép luat.

4. Khong dugc vi pham cac chuan muc vé thuan phong my tuc tai noi cong
cong d€ bao dam sy van minh, tién bd cia xa hoi.

5. Khong dugc loi dung chic vy, quyén han khi tham gia cac hoat dong xa
hoi dé tiép tay hodc bao che cho cac hanh vi vi pham phép luat dudi bat ky hinh
thirc nao.

Piéu 7. Ung xir ciia can bd, vién chirc va nguoi lao dong véi nhan dan noi
cu tru

1. Tich cuc tham gia tuyén truyén, phd bién, gido duc phap luat.

2. Thyc hién quy ché dan chu co so, tham gia sinh hoat noi cu tra, chiu su
gidm sat cua t6 chirc dang, chinh quyén, doan thé va nhan dan noi cu tra.

3. Khong can thiép trai phap luat vao hoat dong cua cac co quan, td chtre, cé
nhan noi cu tri; khong tham gia xti giuc, kich dong, bao che cac hanh vi trai phép



luat.

4. Khong duogc vi pham cac quy dinh vé dao dirc cong dan da duoc phap luat
quy dinh hodc da dugc cong dong dan cu thong nhat thyc hién.

Piéu 8. Ung xir ciia can bd, vién chirc va ngudi lao dong trong gia dinh

1. Tich cuc tuyén truyén, gido duc, van dong ngudi than trong gia dinh guong
mau chap hanh nghiém chinh chu truong, duong 161 cua Pang, chinh sach phap
ludt cua Nha nude. Xy dyng gia dinh van hoa, nhac nhé cac thanh vién trong gia
dinh tham gia cac hoat dong xa hdi ¢ noi cu tru trén tinh than hop tac, thi¢n chi.

2. Khong dé nguoi than lgi dung danh nghia, chitc vu cua ban than dé vu loi
cho gia dinh va ban than.

3. Khong duoc td chirc cac hoat dong cudi hdi, ma chay, mung tho, sinh nhat,
tan gia, thang chtrc va cac hoat dong khac ctia ban than va gia dinh xa hoa, lang
phi, vi muc dich vu loi.

~ Chuong III
TO CHU'C THUC HIEN

Diéu 9. Trach nhiém cua to chire, ca nhan

1. Phong To chirc — Hanh chinh ¢6 trach nhiém gitp Vién trudng to chirc
thuc hién, kiém tra, d6n doc cac don vi, td chtrc, doan thé truc thudc thuc hién
nghiém Quy tic nay. Pua Quy tic Gng xtr ndy trén Website ctia Vién.

2. Céc to chie, doan thé Cong doan, Poan Thanh nién Cong san HO Chi
Minh Vién c0 trach nhiém t6 chtrc, van dong, kiém tra, giam sat doan vién, hoi
vién thyc hién t6t Quy tic ing Xt ndy.

3. Van dong can bg, vién chirc, nguoi lao dong khac thuc hién dang cac quy
dinh ctia Quy tac nay; phat hién va bao cao voi ca nhan, to chirc ¢6 tham quyén vé
nhitng vi pham Quy tac cua can bd, vién chirc, nguoi lao dong trong cung co quan,
don vi.

4. Nguoi ding dau cac co quan, don vi, td chirc, doan thé truc thudc Vién co
trach nhiém:

a) T6 chirc trién khai, kiém tra, giam sat viéc thuc hién quy dinh vé Quy tic
ung XU cta can b, vién chirc, nguoi lao dong tai don vi cia minh; dua vao tiéu chi
dé xép loai thi dua, khen thuong hang nam.

b) Chiu trach nhiém khi dé xay ra tinh trang trong don vi c6 can bg, vién
chtc va nguoi lao dong bi phan anh, kién nghi, khiéu nai, t cdo ma duoc co quan
c¢6 tham quyén két luan c6 vi pham lién quan dén nhiing quy dinh tai Quy tic nay
va vi pham quy dinh ctia Pang, Nha nudc vé van héa cong so.

5. Can bg, vién chirc va nguoi lao dong thude Vién thuc hién dung cac quy
dinh tai Quy tic nay.



Piéu 11. Khen thuéng, ky luat

1. Cén b0, vién chirc va nguoi lao dong cua Vién thuc hién tbt Quy tac nay
s& duoc xem xét biéu duong, khen thudng theo quy dinh.

2. Céan bg, vién chtrc va nguoi lao dong cua Vién vi pham cac quy dinh tai
Quy tic nay, tiy muc do, s& bi nhic nhd, phé binh cong khai tai don vi, to chiic,
doan thé minh cong tac. Trudng hop vi pham nghiém trong s& bi xem xét, xur ly
theo quy dinh cua phap luat va quy dinh cua Vién.

Diéu 12. Piéu khoan thi hanh

Nhitng van dé khac chua duge quy dinh trong Quy tic ndy sé& dugc thuc
hién theo quy dinh cta phéap luat hodc do nguoi dimg dau cta co quan, don vi xem
xét, quyét dinh theo quy dinh hién hanh. Truong hop cac van ban, quy dinh duoc
vién dan trong Quy tic nay co su thay doi, sira d6i, b sung hodc bi thay thé thi
duoc &p dung theo cac van ban, quy dinh mad1 ban hanh (trir truong hop phéap luat
c6 quy dinh khéac).

Quy tic nay duoc phd bién dén tit ca CBVC NLD va cac don vi, to chirc
truc thudc Vién QH-KT Thanh Hoa. Trong qua trinh thuc hién, néu c6 vuong mic
dé nghi phan anh vé phong T6 chirc — Hanh chinh dé téng hop, nghién ctru trinh
Vién trudng xem xét stra doi, bo sung cho phu hop./.



		napx.vqhkt@thanhhoa.gov.vn
	2025-09-11T17:04:31+0700


		2025-09-12T07:07:46+0700


		2025-09-12T07:08:18+0700


		2025-09-12T07:08:34+0700


		2025-09-12T07:09:08+0700


		vqhkt@thanhhoa.gov.vn
	2025-09-12T07:09:48+0700




